WAIVER FORMAT

When a waiver to an AFI or other guidance is required to implemented a proposed MEO, the following format is recommended for use in cases where the functional owners of the guidance have not already identified a required format or form.

Include the following information:

1.  Submitter Information:


a.  Name


b.  Mailing address and email address


c.  DSN number

2.  Identify A-76 study by title and CAMIS number that waiver is for.

3.  Specific AFI (or other directive) number and name to be waived.

4.  Identify Functional OPR for guidance.

5.  Provide brief description current requirement.

6.  Provide brief description of proposed procedure.

7.  Provide rationale for change, including expected benefits.

NOTE:  The waiver request must be submitted to the appropriate functional HQ USAF office by the MAJCOM, not the installation; it must be on letterhead; and the appropriate functional MAJCOM division chief or higher must sign it.  MAJCOMs will determine the signature level required for Installations’ waiver request submitted to them.
